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Assistant Director for Residential Life

Philander Smith College is seeking  Assistant Director of Residential Life candidates with a creative vision to help build the residential campus of the future.
The Assistant Director position is a full-time, 12 month live-in professional position reporting to the Dean of Students/Director of Residential Life. The Assistant Director will have primary responsibility for overseeing, coordinating, and developing the residential life program.

Duties and Responsibilities include but are not limited to the following: 

1. Supervise, train, and evaluate 13 Resident Assistants and indirect supervision of 12 student assistants;
2. Develop and implement initiatives for a co-educational residential community housing approximately 380 students in a manner that enhances the academic and personal success of students; 
3. Assist the Residential Life Manager in the facilitation of assignments, room changes, room inspections, billing, move-in and move-out;
4. Conduct minor student conduct hearings; 
5. Collaborate with other departments on campus;
6. Serve on various institutional committees; 
7. Work closely with the Facilities Supervisor regarding maintenance, safety, and security issues; 
8. Respond to residence hall and after hour emergencies; 
9. Collaborate closely with the Dean of Students, Residential Life Manager, and facilities supervisor;

10. Requires some evening and weekend commitments; and

11. Assist with other duties as assigned.

Qualifications: 

Master's degree in college student personnel, higher education administration, counseling, or related field plus work experience in the area of student life/development is required. The successful candidate will have a minimum of three years post-master’s experience with an understanding of and commitment to student development.

Must possess excellent oral and written communication skills with the ability to read, analyze, and interpret documents. Must have the ability to effectively speak when interacting with students, faculty, staff, and visitors to the college community. Must have cogent experience working and interacting with college students. Must have experience in living-learning initiatives and special interest housing opportunities that emphasize academic objectives. 
Compensation: 

Compensation includes a two-bedroom furnished apartment on campus, which includes all utilities, cable TV, washer/dryer, high speed internet access, phone service, meal plan; comprehensive college benefits package; and professional development opportunities. Salary will be commensurate with experience.

Application Deadline:
The anticipated start date is December 7, 2011. 
Application Process:

Electronic submission of following is required: a letter of interest, resume, and the names/contact information of three references.  Please submit an electronic letter of interest, resume, and the names and contact information for three references to: 
Chris Newton
Director for Human Resources
Philander Smith College
900 Daisy Bates Drive
Little Rock, AR 72202
humanresources@philander.edu

No Phone Calls, Please.


About Philander:

Founded in 1877, Philander Smith College is a small, privately supported, historically Black, four-year liberal arts institution related to the Board of Higher Education and Ministry of the United Methodist Church. The college offers four degrees: the Bachelor of Arts, the Bachelor of Science, the bachelor of business administration, and the bachelor of social work.


The college’s mission is to graduate academically accomplished students, grounded as advocates for social justice, determined to change the world for the better.
 

Philander Smith College, the only United Negro College Fund member institution in Arkansas, strives to provide a quality education for all regardless of race, religion, sex, national origin or ethnic background. For more information, please visit: www.philander.edu.
Philander Smith College is an equal opportunity employer and does not discriminate against applicants or employees based on age, race, sex, national origin, ethnicity, veteran status or religion.  Philander Smith College is a smoke-free and drug-free work environment.  Philander Smith College participates in E-Verify.

