Library Instruction Request Form
Use the following form to request instructional services.  All classes include a complete introduction to the Library’s electronic resources (including the online catalog) and there’s opportunity for students’ hands-on work.  Submit completed forms at least one week prior to the instructional session.  You will be contacted by e-mail to confirm the date and time you requested.
FACULTY NAME:  __________________________________________
DEPARTMENT:  ____________________________________________
TELEPHONE:    _____________________________________________
E-MAIL:              ______________________________________________
COURSE TITLE/ NUMBER: _____________________________________
NUMBER OF STUDENTS:  _____________________________________
PREFERRED MEETING DATE: __________________________________
PREFERRED TIME: ___________________________________________
ARE THERE ANY PARTICULAR DATABASES YOU WOULD LIKE DEMONSTRATED?

________________________________________________________________
Will you like handouts on a particular bibliographic format distributed in 

Class? 
Are there any subjects or specific resources to be covered?  Yes / NO       
If yes, please explain.
Will the Students be expected to complete a course assignment following this class?  Yes /NO        
Any other Special Instructions? 
